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Introduction

Wel come to Ol ympic Systemsd Project Cost system, a compr

Dynamics - GP accounting systems. Olympic Project Cost is composed of a series of modules and browser based
web applications that focus on managing, recording and reporting of project cost.

Our goal was to build a fully integrated cost accounting extension to that would be Easy to Use, Easy to Understand
and Easy to Manage.

Our Project Cost system integrates with System Manager and extends functionality to the following Modules:
General Ledger Payables Management Receivable Management Payroll
Sales Order Processing Inventory Control Purchase Order Processing  SmartList

What 6s in this manual

This manual is designed to help you setup Project Cost system for your company. The manual is divided in to the
following sections.

Section 1: Project Cost Software Setup - In this section, the reader will learn how to define and categorize the
Global settings which will control how Project Cost will track each project. Topics include: Global System settings,
Project Setup & Design, Employee & Sub-Contractor settings, Managing Labor & Billing Rates, and Creation of
Project Budgets.

Section 2: Project Cost Transactions 1 In this section, the reader will learn about the various transactions that may
be recorded using the Project Cost module. Topics include: Time & Expense transactions, an overview of how
Project Cost interacts with the US Payroll module, and the various Project Cost Create Transaction process
windows.

Section 3: Great Plains Project Cost Transactions i This section reviews the various modules that work with
Project Cost. These modules include: Purchase Order, Payables Management, Receivables Management, Inventory
Control, Sales Order Processing, and General Ledger.

Section 4: Project Cost Period Transactions - explains how to use the Create Burden Transactions and Create
WIP Transaction windows.

Section 5: Project Cost Routines i This section describes process windows located off the Routines menu. These
include: PC Time & Expense Approvals, PC Scheduled Billing Approvals, PC General Ledger Reconciliation window,
and the PC Transaction Import window.

Section 6: Project Cost Reports & Inquiries - presents an overview of the many reports and inquiries available
within Project Cost.
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What 6s Newll®n Version

This version adds these new features and improved functionality:

1 PC Project Setup i WIP Acctg Windowi Added Fields for Tracking Additio
Project Cost added 3 new budget tr dheseifielddgcahld@asedforo t he
EVM and Estimate to Completion reporting.

1 PC Advanced Security
The Project Cost Advanced Security Model was designed to permit organizations to manage the access
rights and responsibilities granted to Users and or Members of an Organizational Role.

Project Cost Advanced Security is an additional module and must be purchased separately from the Project
Cost Core Suite. Advanced Security is controlled via registration tokens and needs to be selected in the PC
System Setup window for activation

1 Advanced Security i Role Assignments
The PCRoleID Setupwi ndow all ows for the creation of Security
in the Project Cost Security Model that may be assigned Project Security Rights.

1 Advanced Security T Organization Setup
The PC Organization Setup Window was designed to permit the organization to create and display a
graphical representation of the firmbs organization
Organizational relationships define the association between entities or Groups within your organization and
allow User assignments to each group.

1 Advanced Security i Project Level Security Assignments
The PC Project Security Setup Window was designed to permit the organization to create and display a
graphical represent at i oitg. Projéct Sedurdy Setuprdefifes thePassocjatectrightsS e c u r
and responsibilities for each Role and or User by Project and Task.

I Advanced Security T User & Organizational Level Security Assignments
The PC User Security Setup Window was designed to permit the organization to create and display a
graphical representation of the firmbs Project Secur
responsibilities for each Role and or User by Organizational Group.

1 PC Time & Expense Reason Codes
The PC Reason Code Setup window defines reason codes that are used as part of the PC T&E
Management Approvals module. Reason Codes can be required when T&E transactions are changed.

1 PC Web Based Management Approvals
Ol ympi ¢ SMelsBasedManagement Approvals module is designed to provide managers with a tool
to Review, Approve or Reject workers submitted Time and Expense transactions.

This tool has been developed using Silverlight a powerful development platform produced by Microsoft for
creating engaging, interactive user experiences for the Web, desktop and mobile applications.

Silverlight is a free plug-in powered by the .NET framework that is compatible across multiple browsers,
devices and operating systems to bring a new level of interactivity wherever the Web works.
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Operational Notes for v11.0201

T Version Upgrades Must be Completed in Succession

Because Olympic Systems is actively developing new features and improving
functionality of Project Cost i Table changes are common in our version releases.
Olympic Systems builds update utilities into each version upgrade which are designed
to handle these table changes.

Skipping over a version will cause data corruption and create unnecessary and
costly recovery process.

Please follow the instructions in the Version Upgrade Installation Guide which is
available by download on our partner web site.

T Module Compatibility

Proj ect Cost i s compatibl e with mo st modul es w h i
Practicebo p reisaribed oy Misrospft. Project Cost programs with these
principals and has passed the Certified for Microsoft Dynamics-GP testing.

A list of known compatible ISV products is available on our website at:
http://www.projectcost.net/isvpartnerproducts.aspx

Known product conflicts:

0o GP PO Enhancements

GP HPR 17 Position Control Module

GP Intercompany i Project Transactions Only
GP Project Accounting

GP Revenue/Expense Deferrals

Binary Stream Multi-Facility Processing

O O0OO0OO0OOo

M Purchase Tax Compatibility

Project Cost is compatible with Purchase Ta x e s based on APercent
Sale/Purchase.o

For organizations that require Canadian GST i Please see our information on
Support of Canadian GST Taxes.

T Recording Quantity or Unit Price with 3 or more decimals

If planning to use 3 or more decimal places for T&E transactions- be sure to have
SOP options set to handle the desired number of decimal places.

Microsoft Dynamics GP >> Tools >> Setup >> Sales >> Sales Order Processing

Then set the Decimal Places for Non-Inventory Items.

PC User Guide v11.02.doc 10
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Maintenance procedures i Backup & Restore

Microsoft Dynamics GP >> Maintenance >> Backup
Microsoft Dynamics GP >> Maintenance >> Restore

Project Cost data is stored within the Microsoft Dynamics GP database.

We recommend that the user follows all maintenance procedures recommended by Microsoft for the Microsoft
Dynamics GP System.

No special backup or restore procedures are needed above those normally used by the Microsoft Dynamics GP
System.

The following table lists additional resources that may need to be included in your maintenance plan:

Item Items to backup

PCFRMS.dic If your Project Cost windows have been customized using the Modifier, back up the
PCFRMS.dic when you install it, or monthly if you use the Modifier to make additional
customizations.

PCRPTS.dic If you use Report Writer to modify or create reports, back up the PCRPTS.dic file
monthly as part of your system backups, or more frequently as changes are made.
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Notes on Upgrade & Maintenance Scripts & Procedures in v11.02

Project Cost

or call our offices at 206-547-5777. There are NO Manual SQL Scripts needed to be run by the user.

The following tables are either New or have been Updated between v10.05.xx and v11.02:

p-todJeiede € oanp od E @ ¢ y boeedueedhataytagnatiaatlyeunptine upgrade
process via Dexterity SQL Pass Thru Commands. Instructions for performing an upgrade are available by download
at www.projectcost.net. For information and assistance please contact your Microsoft Dynamics GP Service Partner

Table Physical Name |Table Display Name Data Base |Action
pc00100 pcSystemMaster company Upgrade
pc00170 pcRoleMaster company [New
pc00200 pcProjectMaster company |Upgrade
pc00330 pcGroupMaster company New
pc00340 pcGroupUserMaster company New
pc00430 pcEmployeeRoles company [New
pc00930 pcReasonCodeMaster company |New
pc10000 pcTransaction company |Upgrade
pcl10001 pcTransactionTemp company Upgrade
pc10005 pcTransactionimport company JUpgrade
pcl0100 pcTransactionExt company |Upgrade
pc10200 pcTransactionException company |New
pc25001 pcBudgetTransactionTemp company |Upgrade
pc30000 pcPOTransaction company |Upgrade
pc30001 pcPOTransactionTemp company |Upgrade
pc30100 pcPOReceiptTransaction company  JUpgrade
pc30101 pcPOReceiptTransactionTemp |company |Upgrade
pc35000 pcSOPTransaction company  |Upgrade
pc90000 pcTransactionAudit company JUpgrade
pc90101 pcCreateSOPTrxAvailable company JUpgrade
pc90510 pcApprovalsTransactions company  |New
pc90520 pcApprovalsProjectTask company [New
pc90530 pcApprovalsGroupUser company [New
pc99100 zUSS company |New
pc99130 zUSUS company |New
pc99200 zPSS company |New
pc99230 ZPSTS company New
799010 pcAlertLog company [New
zpc10000 pcTransactionTemp company  |Upgrade
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Extensibility & Customization

Project Cost uses the Microsoft Dynamics GP architecture Dexterity customization and extension capabilities.

For more information about extending or customizing Project Cost please contact our office or refer to one of the
following resources:

0 Microsoft Dynamics GP Integration Guide
0 Microsoft Dynamics GP Modifier User Guide
o Microsoft Dynamics GP VBA Developerodés Guide

Windows Requiring Special Access in v11.02

In order to enhance security and control to sensitive areas of our application - Project Cost requires that the user
enter the System Password (if activated) and/or access the window as a system administrator.

Window Name System Password Required System Administrator

PC SQL Maintenance Yes DYNSA or sa

PC System Setup Yes No

PC Transaction Audit Yes No

PC User Setup DYNSA or sa or PC Auth Code

PC User Guide v11.02.doc 13



Section 1: Project Cost Software Setup

Overview

This section of the User Guide will present setup options which may be used in Olympic Project Cost.

While Olympic Project Cost provides one of the largest feature lists in the industry.
It is important to know that:

1. Most features are optional.

2. Most setup is optional.

This means that users do not need to understand all of the features provided by Olympic Project Cost in order to
setup and configure the system. We refer to this as Tiered Complexity.

Most features that are not used in a given installation can be simply ignored.
No setup is required for options that will not be used.
This allows easier, more consistent and accurate project setup and operation.

As an organizations needs change, new features may be setup and used without interruption of continued
operations.

PC User Guide v11.02.doc 14



Project Cost Setup (Global Settings)
PC SYSTEM SETUP WINDOW

Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> System Setup

|;—i] PC System Setup l = %

File Edit Tools Help sa Fabrikam, Inc. 12/27/2010
EH save e Cancel ir
Next Transaction Number 957
Default Distributions From PC System Setup -
Allow Distribution Edit [ Disable Auto Open
Default Labor Rates Display To Employee -
Labor Rate Options PC Standard Cost -

[] Use PC Cost Rates as UPR Pay Rates
Past Standard Labor Costs To GL

Use Price Levels for kem Pricing

Default Price Level RETAIL il
Default Markup Percent 20.00 | ag

Enable Project Security

Require Reason Codes for T&E Transaction Edits

Send Email Alert For Rejected Transactions

Enable Overhead Processing

Allow Tranzaction Processing Without Pay Group Closures
[ Allow Negative Time Entry

|:| Approval Before Expense Processing

|:| Approval Before Timesheet Processing Options

|:| Approval Before SOP Invoice Creation

Numbers

Overview

“ 4

Olympic Project Cost System Setup Window creates the global system default settings for Project Cost. These
defaults determine the control of things such as General Ledger Posting Accounts, Labor Rates, and Project
Reporting Dates. Default pricing levels and markup percentages are also assigned in this window.

Operation

Next Transaction Number

This field assigns the next number to be applied to project transactions across all modules. Companies with an
existing numbering system to track projects may select their next tracking sequence number for continuity.

PC User Guide v11.02.doc 15



Default Distributions From

There are 5 default selections to determine how the general ledger posting accounts will default. The option
selected sets the starting point on the decision tree for the Distribution Accounts.

Control Selection Option Description

Easy PC System Setup Accounts will default from PC default accounts window.

Accounts will default from the PC Project Accounts window and

hiest [Fladle e allows setting the account defaults on an individual project basis.

Accounts will default only from the PC project accounts window

More Control PlrellSE: S QU selected under the Project setup window.

Greatest Task Setup Accounts will default from the PC task setup window.

Easiest Dynamics Defaults  Accounts will default from the accounting system.

Disable Auto Open
This Check Box permits the user to disable the auto open function on all transaction windows for this company.

If this box is checked the Project Cost Auto-Open function will not trigger. To open the Project Cost Transaction
window with this feature active the user can press Ctrl + Z from the Microsoft Dynamics GP transaction window.

Default Labor Rates Display To:
This control permits users to set the default position for the radio button on the Labor Rates Explorer windows.

This setting no longer affects the decision tree on rate selection it only controls the view preference on the Labor
Explorer Windows

Project Cost looks to the PC Employee Setup window to see if the employee will be using either the Employee
Rate Hierarchy or the Class Rate Hierarchy.

Labor Rates include Billing Rates as well as Labor Cost Rates.
Employee Class isusedinordert o provi de fnGeneral o shop rates for

a company charged the same rates for each of their Carpenters and another rate for Pipe Fitters. This
organization could set up an Employee Class for each and then set rates to follow the class.

Employee master record is used to give greater control over the project costing process. An example of
using Employee default might be if a company needed to charge a different rate for each employee.

Labor Rate Options
There are 3 Labor Rate Options available to Project Cost i they include:

PC Standard Cost: Project Cost will use a Standard Cost Rate from either the Employee Class or the
Employee record.

Periodic Actual Cost: Project Cost will use a period process that will receive information from the payroll
system to recalculate the cost rate based on that periods cost and hours.

UPR Pay Code Rates: Project Cost will use payroll pay rates as Standard Labor Cost.

PC User Guide v11.02.doc 16
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Use PC Cost Rates as UPR Pay Rates

This Check Box tells Project Cost to use PC Cost Rates to create the UPR Transaction Batch.
If this box is checked Payroll rates will be used.

Post Standard Labor Cost to GL

This Check Box tells Project Cost if Standard Labor Cost is to be posted to the general ledger. If this box is
checked the cost will be posted to the General Ledger via a journal entry.

Use Price Levels for Item Pricing

Checking this box tells Project Cost to look to Microsoft Dynamics GP Price Level for pricing all inventory items
invoiced to a project depending on the project or customer pricing level settings. Leaving the box unchecked tells
PC to use the Default Markup Percent field. Items are then priced at a fixed percentage above the item cost for all
customers.

Enable Project Security

Checking this box tells Project Cost to Enable Project Security.

Require Reason Codes for T&E Transaction Edits

Checking this box tells Project Cost to require users to select Reason Codes . when any change is made to Time
or Expense transactions

Send Email Alert for Rejected Transactions

Checking this box tells Project Cost to send an eMail to Time Keepers when managers rejects one or more of
their Time & Expense transactions.

Enable Overhead Processing

Checking this box tells Project Cost to utilize the built in Overhead Processing functions.

Allow transaction processing without Pay Group Closures

Checking this box tells Project Cost to permit Timesheet & Expense transactions to be processed without first
closing the Pay Group periods.

Allow Negative Time Entry

Checking this box tells Project Cost to permit Timesheet transactions to be processed with Negative Quantity

values. Note: For systems using GP Payroll - the Integrity-Data Negative Payroll Transaction module must be
installed. For Non GP Payroll systems no additional software is required.
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Approval Settings

Project Cost provides an approval process that permits a manager to review and approve Project Cost transactions.
Approval selections include:

Approval Before Expense Processing
Approval Before Timesheet Processing

Approval Before SOP Invoice Creation

Accounts This button opens the Set PC Default Accounts Window.
Options This button opens the Set PC User Defined Options window.
Numbers This button opens the Set PC Document Numbers window.
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Set PC Default Accounts Window

Access this by selecting the Accounts Button from the PC System Setup Window

Distribution Accounts include:

Set PC Default Accounts
Defaut Transaction Expense Accounts
Labor Laber g 4210 .00 2| Laker
Su b_Co ntract ntr 006 4320 00 | Sub-Contract
Purchase 008 .4330 .08 ) Purchase
Purchase Malecia) 000 .4340 .00 2 Matersl
. Eouoment 00 .4350 .00 3 Equipmant
Mate“ a.l qugeant O 006 4800 .00 3| Equipment Offset
Equipment (Reserved for Future Release) =
. fout Transaction Sales Account
Equipment Offset (Reserved for Future Release) = S
Defsul Overhead Burden Expense Accounts
Sales
Labor 008 -4315 .00 3| Labor Burden Expense
S L e
Distribution Accounts for Overhead Burden Expense e SN SIS
ACCOUHtS Include. Equgement 000 .4355 .00 } Equpment Burden Expenese

Labor

Sub-Contract o =]
Purchase

Material

Equipment (Reserved for Future Release)
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Set PC User Defined Options Window

Access this by selecting the Options Button from the PC System Setup Window

Options This button opens the Set PC User Defined Options window.
. . B Set PC User Defined Opti =3
There are 93 User Defined Options L _ S[EIE
File  Edit Tools Help sa Fabrikam, Inc. 4/22/2009
. . . — Sort User-Defined
Use these windows to label or name the User Defined Fields. o eermene
Project Sort 1 Project Manager
1 H H Project Sort 2 Inclustry
These fields may be used for sorting and selection on many of our Froject St 5 Fegion
SyStem reports' Task Sort 1 Trainer
Task Sort 2 Product Line
On this window the user will find: Task Sort 3 Consuftant
— Tranzaction User-Defined
6 Sort User-Defined Fields: Caroncy Fi1 [ o7 508
Currency Field 2 Special Charges
Project Level Sort Fields: Diate Field 1 Action Date
Project Sort 1 Diate Field 2 Update Files By
H String Field 1 Oroered By|
Prol_ect Sort 2 String Field 2 o]
Project Sort 3
; &)
Task Level Sort Fields:
Task Sort 1
Task Sort 2
Task Sort 3

6 Transaction Level User Defined Fields:
Currency Field 1
Currency Field 2
Date Field 1
Date Field 2
String Field 1
String Field 2

Project This button opens the PC Project User Defined Labels window.

Task This button opens the PC Task User Defined Labels window.

OK saves changes and returns the user to the PC System Setup window.
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PC Project User Defined Labels Window

Access this by selecting the Project Button from the PC System Setup Window

B pC Project User Defined Labels

Fla Edt Tools Help sa Fabrikam, Inc, #f22{2009
Checkbax 1 Artive String20 1 Congultant
Checkbax 2 String20 2
Checkbox 3 String20 3
Checkbox 4 String20 4
Checkbox 5 Shring20 5

Shing20 &
Currency2 1 Crigirating Cost Sting20 7
Currency 2 String20 &
Currency2 3 String20 9
Currency51 | Margn String30 1 Hey Manager
Currencys 2 String30 2
String30 3
Date 1 Start Date String30 4
Dot 2 String30 5
D 3
Dafe 4 Strings50 1 Sr Partrer
Dt 5 String50 2
String50 3
Integer 1 Dz to Complate: StringS0 4
Integer 2 StringS0 5
Integer 3
Irleger 4 Text300 1 Modes|
Irteges 5 Text500 2

Project Cost provides 41 additional User-Defined Fields at the Project Level
These fields include:

5 Check Box Fields

3 Currency Fields with 2 decimal places

2 Currency Fields with 5 decimal places

5 Date Fields

5 Integer Fields

9 String Fields with a maximum length of 20 characters

5 String Fields with a maximum length of 30 characters

5 String Fields with a maximum length of 50 characters

2 Text Fields that provide free form text up to 500 characters

PC User Guide v11.02.doc
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PC Task User Defined Labels Window

Access this by selecting the Task Button from the PC System Setup Window

B PC Task User Defined Labels

File  Edit Taools Help sa Fabrikam, Inc. 4222009
Checkbio 1 Outside Azsistance String20 1 Twventy Char
Checkbox 2 String20 2
Checkhox 3 String20 3
Checkhox 4 String20 4
Checkhox 5 String20 5

String20 6
Currency2 1 Task Budget Amount String20 7
Currency2 2 String20 &
Currency2 3 String20 9
Currencys 1 Taszk Margin String30 1 Thrity Char
Currencys 2 | | String30 2
String30 3
Date 1 Task Date String30 4
Date 2 String30 5
Date 3
Date 4 String50 1 Fifty Char
Drate 5 Stringa0 2
Strings0 3
Integer 1 Mumber of Days StringS0 4
Integer 2 Strings0 5
Integer 3
Integer 4 Text5001 Five Hundred Chat|
Integer 5 Textsonz | |

Project Cost provides 41 additional User-Defined Fields at the Task Level
These fields include:

5 Check Box Fields

3 Currency Fields with 2 decimal places

2 Currency Fields with 5 decimal places

5 Date Fields

5 Integer Fields

9 String Fields with a maximum length of 20 characters

5 String Fields with a maximum length of 30 characters

5 String Fields with a maximum length of 50 characters

2 Text Fields that provide free form text up to 500 characters
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Set PC Document Numbers Window

Access this by selecting the Numbers Button from the PC System Setup Window

™ Set PC Document Numbers

Fi= Edt Tooks Help 53 Fabrikam, Inc. 8/15/2009
Nexd Mum  Size Preview Use GP Default
Payables invoice 176 |5 w PCPMODTE 0
Payables Credt Memo 100 |5 w | PCCMOO100 O
Purchaze Order 100 |5 | PCPOOMOD (||
Sales Invoice
Sales Return [l
[V o]

Project Cost creates documents in various module series including Payables Invoice, Payables Credit Memo,
Purchase Order, Sales Invoice and Sales Return. Users may select to either 'Use GP Default' documents or use
Project Cost document numbers.

Project Cost Assigned Document Numbers:
Project Cost sets a standard prefix for each document number for each series.

Series Prefix
Payables Invoice PCPM
Payables Credit Memo | PCCM
Purchase Order PCPO
Sales Invoice PCSOP
Sales Return PCRTN

The next number is assigned by the user along with the length or size of the document number.
In this example the Payables Invoice next number is 176 and a size of 5 - Project Cost will format this document
number with the prefix and a number with 5 digits T PCPM00176

GP Assigned Document Numbers:

GP document numbers will be set by the default settings for each of the various modules.

Series Set via

Payables Invoice Payables Setup Options Window

Payables Credit Memo | Payables Setup Options Window

Purchase Order Purchase Order Processing Setup Window

Sales Invoice Will first look to the PC Project Master for Invoice Type ID. If blank will
look to the Document Default setting on the Sales Order Processing
Setup Window

Sales Return Will first look to the PC Project Master for Return Type ID. If blank will
look to the Document Default setting on the Sales Order Processing
Setup Window
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PC Authorization Code

(ACCESS TO THE PC USER SETUP WINDOW IS PERMITTED BY 'SA'

OR DYNSA' WITHOUT RESTRICTION. ALL OTHER USERS MUST USE Enter Authorization

THE PC AUTHORIZATION CODE WHICH CAN BE ACTIVATED VIA THE |seesseseseee |
PASSWORD CONTROL WINDOW)

o)
PC USER SETUP WINDOW (OPTIONAL)
Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> User Setup
Close | [ Save| @ Cancel| & Clear| X Delete | 3 Password Control View Existing @

UserID ABam (&}

User Name Adam Bar Fabrikam, Inc.
Password LTI I T
Confirm Password  |ssssssssssss
Email Address abar@anyco.com|

[] User must change password at next logon

Overview 44 User ID -

This window is used to create users, set or reset passwords, set user email address for notification (to be used in
later release) establish global password reset policy and grant access to company databases for Project Cost
Time & Expense entry users.

Creating users is a global function and while separate from Microsoft Dynamics GP System Users they perform a
similar function. User ID6 are unique identification and security validation for T& E User access.

Operation

Enter User ID: This field is not case sensitive.

Enter User Name: Used for reporting

Enter Password: Enter and Confirm a Password for this user
Confirm Password:

Enter Email Address:

Check Box - User must change password at next logon

If selected the user will be prompted to change their password next time they sign on.

Check Box i Select Company Access

This section is used to grant access to specific companies for Time & Expense Entry.
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P d Control .
Password Control M. L button: opens the Password Control window

Password Control

Change Pazzword
[] Enable Passward Change

Uszers must change password every [days]

[ Al uzers must change password on nest logan

FPazzword Strength
Enforce Password Strength

Minirnurn Length
Minimurn Mumeric Characters
Minimurn Punctuation Characters 1

[] Require Both Upper and Lower Caze Characters

Admin Uzer Setup
Enable PC User Administrator &ccess Control

Enter suthorization Code [TITYTTTYY T
Overview Confirm Authonization Code TTITITITYITYY

This window has 3 basic functions:
1. Control Change Password settings.
2. Control Password Strength.
3. Control the use of the PC User Administrator Access Control
Operation

1. Change Password Controls
Enable Password Control
This control when enabled will require users to change their passwords at the set interval of days.
Users can reset their own passwords at anytime from the T&E portal without prompting.

All users must change password on next logon
This control when enabled will require all users to change their passwords at their next logon.

2. Password Strength - This control when enabled will set requirements for re-setting user passwords from the

Web T&E module. Please note that this control works only from the Web.

Check Box i Enforce Password Strength
Minimum Length must be greater than 2
Minimum Numeric Characters
Min Number plus Min Punctuation cannot be greater than Min Length minus 2
Minimum Punctuation Characters-
Check Box - Require Both Upper and Lower Case Characters

3. Enable PC User Administrator Access Control ( must be 6ésad6 or O6DYNSAOG
This control when enabled will permit any user to access the PC User Setup window.

Enter Authorization Code
Confirm Authorization Code
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PC PROJECT ADVANCED SECURITY SETUP

Overview

The Project Cost Advanced Security Model was designed to permit organizations to manage the access rights
and responsibilities granted to Users and or Members of an Organizational Role.

Project Cost Advanced Security is an additional module and must be purchased separately from the Project Cost
Core Suite. Advanced Security is controlled via registration tokens and needs to be selected in the PC System

Setup window for activation.

PC Role ID Setup Window

Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Project Security Setup >> Role ID Setup

-

C ﬁ PC Role ID Setup

= |

File Edit Tools

Browse Help

sa Fabrikam, Inc. 10/31/2010

n Save P__'| New ° cancel | & Clear X Delete View Existing

Role ID Acct Mgr »]

Role Description Accounting Manager|

4 4 ¢ P Role ID J
Overview
The PC Role ID Setup window allows forthecre at i on of SecBGRalye RioDdés |bDebcso me
Project Cost Security Model that may be assigned Project Security Rights.
Operation
Enter a Role ID T Acct Mgr
Enter a Role Description i Accounting Manger
PC User Guide v11.02.doc 26
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PC Organization Setup Window

Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >>
Project Security Setup >> Organization Setup

rI;_;i] PC Organization Setup - =
Close @
Bl e X|D| %@t ¢+ £ Q| x|
il Fabrikam, Inc. User ID User Name

=& Corporate
-2, Administration
.83, Accounting ADelaney Aidan Delaney
. i f 1T - Operations
- %3, Operations
El-&3, Client Services

&
&2 Consuting Services |
LB Support Services
E-&2 Manufacturing
E’J Engineering
&3, Fabrication
&3, Aszembly
&3, Quality Assurance

ABarbariol Angela Barbariol

o

QOverview

The PC Organization Setup Window was designed to permit users to create and display a graphical
representation of the f i r ng@rszation structure for use in the Project Cost Security Model.

Organizational relationships define the association between entities or Groups within your organization.
These relationships are defined in terms of Parent/Child structures.

For example, the Client Services department may be broken down into a Consulting Services and a
Support Services team or Group; the Client Services department is a parent entity, and the Consulting
Services and Support Services are child entities.

TheParent/Chi | d rel ati onshi ps +hosn 0b edalaEiseyouw npudt bagin wita a lével & p
entity (our example is Corporate) and assign the level 2 entities (our example Administration and Operations) that
are its children. You can then assign the level 3 child entities for a level 2 parent, so on.

Once the Organization Tree is created i Users may be assigned to each Group in the organization.

Users can expand or collapse the entire structure or just portions of it in the left side of the window and view the
User assignments to the organization tree on the right side of the window.

Window controls permit uses to Cut/Copy/Paste or may Drag and Drop Groups within the organization tree.

Important Note: The Project Organization Tree is created uniquely for Project Cost Security and is not relate to
Microsoft Dynamics GP Organization Tree.
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Operation

Create Organization Groups

Right Click on the Top Node (this is the Dynamics GP Company Name) then select Add Group from the menu.

This will open the Add Group window

Enter the Group ID

Enter the Group Description

Add Group

Group |D

Group Description

|Corporate

Corporate Division

J l Cancel

L

-

Click the OK button to save the Organizational Group ID

Continue to build out each node of your project organization.

Assign Users to Organization Groups

Select an organization node on the left side of the window
Now click on the right side of the window under User ID

Either type or Lookup User ID

|;—i] PC Organization Setup

Close
Bl e XD %

3

.y Fabrikam, Inc.
=83, Corporate
=)-&3, Administration
. &3 Accourting
. .88 IT - Operations
=88, Operations
- &4, Client Services
N €. Seves
I &3 Support Services
=& Manufacturing

User (D
ABarbariol
ADelaney

Lzer Mame
Angela Barbariol
Aidan Delaney
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PC Project Security Setup Window

Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Project Security >> Project Security Setup

i it

ax PC Project Security Setup = | B |
Close Refresh | @ Options | 4 Process @
User ~ ||ABar ]
iy Fabrikam, Inc. Effective Security
{7 Aaron Fitz ) )
+{:| Aaron Fitz Install Enter Project/Task Role/User Securty Level
+@_ Enter Aaron Fitz Support User: ABarr Enter
+-{7] Admin

.27 Aton Mg Enter Aaron Fitz Role: COO Approve

{7 Alton Mfig ERP  Enter

i 1.5 Sales Process

+E| 2+5+2 Concept

+-{77 Alton Mfg Suppot  Enter
5[] Astor Suites

+-{7] Astor Suites ERP

+-{27) Astor Suites Support

Overview

The PC Project Security Setup Window was designed to permit users to create and display a graphical
representation of the firmds Project Security.

On the Left-Side of this window are presented all the Projects and Tasks presented in a tree view presentation.
On the Right-Side of this window is presented the Effective Security for the selected User or Role.

Security can be assigned at the highest level of the Project hierarchy and that setting will propagate down the
security tree. You will note that the User ABarr has User rights to Enter on the Project and because ABarr is a
member of the COO Role also has Approval rights that are being applied from the Master Project.

The security options have the following function:

Inherit is the equivalent of a remove or to have no specific setting assigned. Inherit may receive security
settings from the previous node in the security hierarchy such as from the Project security setting.

Enter permits the user to enter Time and Expense transactions.

Report permits the user to view reports. (for use in SSRS reporting i contact us for assistance)
Approve permits the user to Approve Time & Expense transactions.

Deny restricts the user from access.

Security rights of Enter, Report and Approve are accumulative i with Report rights the user also receives Enter
rights and with Approve rights the user also receives Enter and Report.
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Operation

1. Select either a User or Role in the drop down field at the top left of the window. (our example User is

selected)

2. Select a User ID or a Role ID in the next field. (our example: the User ID ABarr is selected)

3. Select a Project or Task on the Left-Side the this window

4. Right Click and select one of the available security options from the menu:

5. Click the Process button to apply any security settings made to this window.

PC Project Security Setup Options Window

Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >>
Project Security >> Project Security Setup >> Options Button

This window permits the user to select a series of options used by the Security
window.

Include:

Projects and Task by status type
Sort by:

Project ID or Description

Task ID, Description or Hierarchy
Display by:

ID or Description

s PC Project Security Options &J
Include
Projects Tasks
V| Open V| Open
V| Closed V| Closed
V| Quote V| Quote
| Template
Sort
Frojects Tasks
@ D D
Description Description
@ Hierarchy
Display
@ By ID By Description
[ SavessDefaut |[ 0K ][ Cancel

Click the Save As Default button to save the settings for ongoing use by the logged on user.

Click the OK button to use the settings for a single window session.
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PC User Security Setup Window

Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Project Security >> User Security Setup

s !
PC User Security Set =R X
i ser Securrty Setup
Close Refresh | 4y Process @
User - || ABar 9}
dy Fabrikam, Inc. Effective Secunty
&% Comporate ;
2 JDoyle Group/User Role/User Security Lewvel
B,_‘g Administration Group: Consulting Services | User: ABar Report
& ADelaney Group: Operations Role: Dir Client Ser... | Approve

an Accounting

[#-&8, |T - Operations
5-&3, Operations

iR ABar

=& Client Services
i B, ABarbaricl
B Coreing senvces LS
‘v & ABarbariol
: i & ADelaney
[, Support Services
3, Manufacturing
4 Procurement

v

=l
[l g b g
ey By

Overview

The PC User Security Setup window was designed to permit users to create and display a graphical
represent at i on ecbSecutityhas it réldtes tm Bsers &d Organizational Groups.

On the Left-Side of this window we present a tree view of the Organizational Structure and all Users that are
assigned to each organizational group. Note: this setup was created in the PC Organization Setup window.

On the Right-Side of this window is presented the Effective Security for the selected User or Role.

Security can be assigned at the highest level of the hierarchy and that setting will propagate down the security
tree. In this example Consulting Services the User ABarr has User rights to Report on transactions and ABarr is a
member of the Dir Client Services Role he has Approval rights that are being applied from the Operations Group.

The security options have the following function:

Inherit is the equivalent of a remove or to have no specific setting assigned. Inherit may receive security
settings from the previous node in the security hierarchy such as from the Project security setting.

Emulate permits the user to enter Time and Expense transactions for another User. Note: Emulation is
also controlled by settings on the PC Employee Master record.

Report permits the user to view reports. (for use in SSRS reporting i contact us for assistance)
Approve permits the user to Approve Time & Expense transactions.

Deny restricts the user from access.

PC User Guide v11.02.doc 31



Security rights of Emulate, Report and Approve are accumulative 7 with Report rights the user also receives
Emulate rights and with Approve rights the user also receives Emulate and Report.

Operation

1. Select either a User or Role in the drop down field at the top left of the window. (our example User is
selected)

2. Select a User ID or a Role ID in the next field. (our example: the User ID ABarr is selected)
3. Select an Organization Group or a User on the Left-Side the this window

4. Right Click and select one of the available security options from the menu:

5. Click the Process button to apply any security settings made to this window.
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PC PERIOD SETUP WINDOW

Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Period Setup

[ save | @ cancel | Z cCiear | X Delete | &% Calculate Periods View Existing  &3h
Reporting Year |2006 QA
Descrpton Project Cost 2006 (@ Calendar (O Fiscal (O Custom
First Day 1172006 Last Day 123172006 Number of Periods 12
Period Period Description Beginning Period2 |)
1 | Calendar January, 2006 11172006 2006001 A
2 | Calendar February, 2006 2172006 2006002
3 | Calendar March, 2006 3112006 2006003
4 | Calendar Apri, 2006 /172008 2006004
s | calendar May, 2006 /172008 2006005
& | Calendar June, 2006 61172006 2006006
7 | Calendar July, 2006 7172006 2006007
8 | Calendar August, 2006 8/1/2006 2006008
9 | Calendar September, 2006 /172006 2006009
10 | Calendar October, 2006 101172006 2006010
11 | Calendar November, 2006 11/112006 2006011
12 | Calendar December, 2006 12/1/2006 2006012
v
44>l J

QOverview

Multiple project reporting options are available. Calendar and Fiscal default from the Microsoft Dynamics GP
Fiscal Period Setup. The Custom Reporting Period Option allows the creation of reporting periods based upon
the unique project reporting requirements of the projects. This custom reporting period may be a day, a week, or
any other reporting time period relevant to the project.

Operation
Enter the Reporting Year - 2006

Enter a Description i Project Cost 2006 v
Select from one of the Reporting Period Options © ot O v Gt

Calendar This option uses a twelve-month calendar year.
Fiscal This option uses the twelve-month fiscal year from the Dynamics GP fiscal period setup.
Custom  This option provides for the creation of custom reporting periods.

Reporting periods may be any size and number.

Selecting this option requires the following inputs.

1 Enter the Last Day of the Reporting Year issiony [

1 Enter the Number of Periods for the Reporting Year: Number of Periods [ &

Click on the Calculate Periods button e

If Custom Reporting Period Option is selected i the user must complete the definition of the custom reporting
periods.

Click on the Save button to complete the process.
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PC PAY CODE SETUP (OPTIONAL)

PC Pay Code Setup Window
Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Pay Code Setup

Overview

Project Cost permits each worker to charge projects with different labor rates for each Project or Task for each
Pay Code. The Project Pay Code Setup window is used to define Pay Codes for workers that are not setup in
U.S. Payroll tables. This would include Pay Group process options of Payables, Export or None.

Operation

Type or select a Pay Codei Clicking on the Lookup Icon will provide a lookup list i if you type part of the Pay
Code and click on the Lookup Icon the system will locate the closest match.

Select the Transaction Entry Type, either Timesheet or Expense entry.

Type a Pay Code Description

Type or select a Pay Code U of Mi Clicking on the Lookup Icon will provide a lookup list T if you type part of
the Pay Code U of M and click on the Lookup Icon the system will locate the closest match.

If you are exporting transactions to an external payroll system, enter an optional Export Pay Code
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