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Introduction  

Welcome to Olympic Systemsô Project Cost system, a comprehensive project cost management system for Microsoft 
Dynamics - GP accounting systems.  Olympic Project Cost is composed of a series of modules and browser based 
web applications that focus on managing, recording and reporting of project cost.   
 
Our goal was to build a fully integrated cost accounting extension to that would be Easy to Use, Easy to Understand 
and Easy to Manage.   
 
Our Project Cost system integrates with System Manager and extends functionality to the following Modules: 

General Ledger Payables Management Receivable Management  Payroll 
Sales Order Processing Inventory Control Purchase Order Processing SmartList 
 
 
 

Whatôs in this manual 

This manual is designed to help you setup Project Cost system for your company.  The manual is divided in to the 
following sections. 
 
Section 1: Project Cost Software Setup - In this section, the reader will learn how to define and categorize the 
Global settings which will control how Project Cost will track each project.  Topics include: Global System settings, 
Project Setup & Design, Employee & Sub-Contractor settings, Managing Labor & Billing Rates, and Creation of 
Project Budgets. 
 
Section 2: Project Cost Transactions ï In this section, the reader will learn about the various transactions that may 
be recorded using the Project Cost module.  Topics include: Time & Expense transactions, an overview of how 
Project Cost interacts with the US Payroll module, and the various Project Cost Create Transaction process 
windows.   
 
Section 3: Great Plains Project Cost Transactions ï This section reviews the various modules that work with 
Project Cost.  These modules include: Purchase Order, Payables Management, Receivables Management, Inventory 
Control, Sales Order Processing, and General Ledger.   
 
Section 4: Project Cost Period Transactions - explains how to use the Create Burden Transactions and Create 
WIP Transaction windows.   
 
Section 5: Project Cost Routines ï This section describes process windows located off the Routines menu.  These 
include: PC Time & Expense Approvals, PC Scheduled Billing Approvals, PC General Ledger Reconciliation window, 
and the PC Transaction Import window.  
 
Section 6: Project Cost Reports & Inquiries - presents an overview of the many reports and inquiries available 
within Project Cost.  
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Whatôs New in Project Cost ï v12.02  
 
This version adds these new features and improved functionality: 

 
PC System Setup Window ï Auto Numbering for New Project IDôs  

Project Cost now permits users to setup Auto-Numbering for new Project IDôs.  User can define unique prefix and 
numbering schema for unlimited number of project groups.   

PC System Setup Window ï 41 New Employee User Defined Fields  

Project Cost now offers over 160 User Defined Fields at the Project, Task and Transaction levels. 

PC System Setup Window ï Improve Controls for Advanced Security  

These options permit users to control activation of Project & Organizational Security as well as Process Security. 

Added Additional Support for Purchase Orders  

Project Cost has expanded our support for Purchase Order Processing to include: 
Support for PO Line Cancellations. 
Improved PC PO Inquiry Window Controls for Vendor & Item Number 

PC Create WIP Transactions Window ï Updated Window to Include Received PO Values   

Updated WIP process to include Received POôs in revenue valuation calculations. 

PC Organizational Security Setup Window ï Updated Window Title   

Updated Window Title to help clarify Advanced Security 

PC Project ID Setup Window ï New Window to Support Project ID Auto Numbering Option  

This window permits the user to establish a prefix and numbering sequence. Numbers are incremented with each 
subsequent project. 

PC Employee Setup Window ï New Options to Support Advanced Security  

This option permits managers to edit rates on the Management Approval window. 

PC Employee Setup Window ï Added User Defined Fields   

41 new user defined fields added to this window. 

PC Project Explorer Window ï Improved Display and Sort Options  

Improvements to this window now permit the user to control how information is displayed and sorted.   
Display Projects in Project ID or Project Description Order 
Display Tasks in Hierarchy or Task ID Order 

Added Support for Purchase and Sales Tax Linking for Canadian Tax Schedules  

Project Cost now supports Purchase and Sales Tax linking for Canadian Tax Schedules.   
Added Support for Sales Tax Assignment to Project & Task Setup Windows  

Project Cost now supports assignment of Tax Schedules by Project and Task for each Cost Category.   
PC Project Setup - Sales Tax ï Added Window to Support Project Level Sales Tax Assignment   

This setup allows the user to override the standard sales tax schedule assignment in GP Sales Order 
Processing. 

PC Task Setup - Sales Tax ï Added Window to Support Project Level Sales Tax Assignment   

This setup allows the user to override the standard sales tax schedule assignment in GP Sales Order 
Processing. 

Added support for Unit Prices up to 5 Decimal Places  

The decimal place controls in GP can vary from 0 to 5 decimal places  

Added Support for Mobile Devices & Smartphones  

Our Project Cost Mobile Connector to enter T&E transactions via the Time-On Mobile Smartphone App. 
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PC Project Model Inquiry Window ï Date Range Restriction   

Project Cost has added a date range restriction to the PC Project Model Inquiry window permitting users to 
see a Profit and Loss statement for any project by date range.   

Expanded PC Transaction Audit Logging to All Transactions   

The Project Cost Transaction Audit Module provides the ability to track history of all transactions entered into 
Project Cost.  This Tool is part of the Project Cost Enterprise Suite and is designed to record the total history of a 
transaction and how it may have changed over time and which user made the changes.   

PC Consolidated Web Based T&E and Management Approvals Portal   

Olympic Systemôs Web-Based Time and Expense and Management Approvals modules have been 
consolidated into a single portal application.  Redesigned using Silverlight, and improved usability with new 
features to include:  

Multiple Company Week View - allowing user to see transactions and totals from all companies.   
Web Based Manager Invoicing Review and Approvals.   
Review Approved process permits managers to Un-Approve transactions.   
Forced Go-To-Exception Tab on logon when user has transactions rejected by manager.  
Added control to Disable Time or Expense Tab as part of Application Settings.   
Moved User Preference controls to the Options button 
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Operational Notes for v12.02 

¶ V e r s i o n  U p g r a d e s  M u s t  b e  C o m p l e t e d  i n  S u c c e s s i o n  

B e c a u s e  O l ym p i c  S y s t e m s  i s  a c t i v e l y  d e v e l o p i n g  n e w  f e a t u r e s  a n d  i m p r o v i n g  
f u n c t i o n a l i t y  o f  P r o j e c t  C o s t  ï T a b l e  c h a n g e s  a r e  c o m m o n  i n  o u r  v e r s i o n  r e l e a s e s .   
O l ym p i c  S ys t e m s  b u i l d s  u p d a t e  u t i l i t i e s  i n t o  e a c h  v e r s i o n  u p g r a d e  w h i c h  a r e  d e s i g n e d  
t o  h a n d l e  t h e s e  t a b l e  c h a n g e s .    

S k i p p i n g  o v e r  a  v e r s i o n  w i l l  c a u s e  d a t a  c o r r u p t i o n  a n d  c r e a t e  u n n e c e s s a r y  a n d  
c o s t l y  r e c o v e r y  p r o c e s s .  

P l e a s e  f o l l o w  t h e  i n s t r u c t i o n s  i n  t h e  V e r s i o n  U p g r a d e  I n s t a l l a t i o n  G u i d e  w h i c h  i s  
a v a i l a b l e  b y  d o w n l o a d  o n  o u r  p a r t n e r  w e b  s i t e .    

 

¶ M o d u l e  C o m p a t i b i l i t y  

Project Cost is compatible with most modules which are compliant with the ñBest 
Practiceò principals prescribed by Microsoft.  Project Cost programs with these  
p r i n c i p a l s  a n d  h a s  p a s s e d  t h e  C e r t i f i e d  f o r  M i c r o s o f t  D yn a m i c s - G P  t e s t i n g .   

A  l i s t  o f  k n o w n  c o m p a t i b l e  I S V  p r o d u c t s  i s  a v a i l a b l e  o n  o u r  w e b s i t e  a t :  
h t t p : / / w w w . p r o j e c t c o s t . n e t / i s v p a r t n e r p r o d u c t s . a s p x  

K n o w n  p r o d u c t  c o n f l i c t s :   

o  G P  P O  E n h a n c e m e n t s  
o  G P  H P R  ï P o s i t i o n  C o n t r o l  M o d u l e  
o  G P  I n t e r c o m p a n y  ï P r o j e c t  T r a n s a c t i o n s  O n l y  
o  G P  P r o j e c t  A c c o u n t i n g  
o  G P  R e v e n u e / E x p e n s e  D e f e r r a l s  

 

¶ P u r c h a s e  T a x  C o m p a t i b i l i t y  

P r o j e c t  C o s t  i s  c o m p a t i b l e  w i t h  P u r c h a s e  T a x es based on ñPercent of 
S a l e / P u r c h a s e .ò 
 
F o r  o r g a n i z a t i o n s  t h a t  r e q u i r e  C a n a d i a n  G S T  ï P l e a s e  s e e  o u r  i n f o r m a t i o n  o n  
S u p p o r t  o f  C a n a d i a n  G S T  T a x e s .    
 

 

¶ R e c o r d i n g  Q u a n t i t y  o r  U n i t  P r i c e  w i t h  3  o r  m o r e  d e c i m a l s  

I f  p l a n n i n g  t o  u s e  3  o r  m o r e  d e c i m a l  p l a c e s  f o r  T & E  t r a n s a c t i o n s -  b e  s u r e  t o  h a v e  
S O P  o p t i o n s  s e t  t o  h a n d l e  t h e  d e s i r e d  n u m b e r  o f  d e c i m a l  p l a c e s .    

M i c r o s o f t  D yn a m i c s  G P  > >  T o o l s  > >  S e t u p  > >  S a l e s  > >  S a l e s  O r d e r  P r o c e s s i n g  

 T h e n  s e t  t h e  D e c i m a l  P l a c e s  f o r  N o n - I n v e n t o r y  I t e m s .  

  

 

 

 

http://www.projectcost.net/isvpartnerproducts.aspx
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Basic Configuration of Microsoft Dynamics GP for Project Cost  

 

Currency Setup Requirements for Project Cost  

Currency records track information about how the currency will be used in Microsoft Dynamics GP, as well as how it 
appears in windows and on reports.  Currency records are used throughout the Microsoft Dynamics GP system; once 
a currency record is set up, you can set access to it for multiple companies, if needed. 
 
Å The functional currency is the currency in which a company maintains its financial records. 
Å The reporting currency is used to convert financial currency amounts to another currency on inquiries or reports. 
 
You must set up a functional currency, even if youôre not using Multicurrency Management. 
 
To set up currencies, youôll need to complete the following procedures: 

Å Set up one or more currency records. 
Å Set access to the currency for your company. 
Å Specify functional and reporting currencies. 
Å Check links to ensure that related tables are updated. 

 
Setting up a curr ency record  

Currency records are used throughout the Microsoft Dynamics GP system; once a currency record is set up using 
the Currency Setup window, you can set access to it for multiple companies, if needed. 
 
T O  S ET  U P  A C U R R E N C Y  R E C O R D :  

1. Open the Currency Setup window. 
 (Administration >> Setup >> System >> Currency) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. In the Currency ID field, enter or select a name for the currency. 
3. In the Description, ISO code, and Symbol fields, enter the information thatôs appropriate for the currency. 
4. Select additional display and separator options and enter payables check terminology. 
5. Choose Save to save the currency information. 
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Setting company access to a currency  

Once a currency record is set up using the Multicurrency Access Setup window, you can set access to it for multiple 
companies, if needed. 
T O  S ET  C O M P AN Y  AC C E S S  T O  A C U R R E N C Y :  

1. Open the Multicurrency Access Setup window.  
(Administration >> Setup >> System >> Multicurrency Access) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. From the Currencies list, select the currency to which you want to set access. 
 
3. In the Access column, mark the box for each company that uses this currency. 
4. Choose OK to save your entries and close the window. 
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Specifying functional and reporting curren cies  

Use the Multicurrency Setup window to specify functional and reporting currencies for each company. The functional 
currency is the primary currency that the company uses for maintaining accounting records. The reporting currency is 
used to convert functional currency amounts to another currency on inquiries and reports.  
T O  S P E C I F Y  F U N C T I O N A L  AN D  R E P O R T I N G  C U R R E N C I E S:  

1. Open the Multicurrency Setup window.  (Financial >> Setup >> Financial >> Multicurrency) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. In the Functional Currency field, enter the currency that your business uses most often.  
3. In the Reporting Currency field, enter the currency that your organization uses for reporting. (optional)  
 
4. Enter the exchange rate and rate calculation method to be used when calculating the reporting currency. If no 
reporting currency was entered, these fields will be disabled. 
 
5. In each of the Default Transaction Rate Types fields, enter or select a rate type.  
If youôre not using Multicurrency Management, make the following selections: 
 

Field Selection 
Financial AVERAGE 
Sales AVERAGE 
Purchasing AVERAGE 

 

6. Choose OK to save your changes and close the window. 
 
When you choose OK, a message may instruct you to check links on the Multicurrency Setup table.  
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Checkin g links for currency tables  

Use the Check Links window to check relationships among tables to find information that may be missing from one 
table within the relationship. To verify that all updated multicurrency information is present, youôll need to add the 
Multicurrency Setup table into your list of tables to check links for. 
T O  C H E C K  L I N K S  F O R  C U R R E N C Y  T AB L E S :  

1. Open the Check Links window. (Microsoft Dynamics GP menu >> Maintenance >> Check Links) 
2. In the Series list, be sure that Financial is displayed. 
3. In the Logical Tables list, select Multicurrency Setup and choose Insert to insert it into the Selected Tables list. 
4. Choose OK to check links. 
 
 

Setting up a posting account in Microsoft Dynamics  GP 

Use the Account Maintenance window to set up posting accounts that are to be used with Project Cost transactions.  
All Project Cost related posting accounts must be set to post in Detail 
 
To set up a posting account in Microsoft Dynamics GP  for Project Cost : 

1. Open the Account Maintenance window. 
(Financial >> Cards >> Financial >> Account) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Select an account number: 
 
3. In the Level of Posting from Series fields - Å Select Detail for all Series 
 
4. Choose Save to save the account. 
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Assigning Default P osting Accounts  in M icrosoft Dynamics GP  

To simplify data entry, itôs a good idea to set up a default posting account for every type of account that 
could be posted to when you post a batch or transaction. For instance, when you post a sales transaction, 
amounts may need to be posted to a cash account, an accounts receivable account, a cost of goods sold account, 
and so on. Consult with your GP Reseller for more assistance with Default Posting Accounts. 
 
Use the Posting Accounts Setup window to assign default posting accounts.. You also can use the customer, item, or 
vendor maintenance window to enter posting accounts unique to each customer, item, or vendor.  
 
This section will highlight accounts specifically needed for Project Cost transactions. 

 
To assign default posting acc ounts  for Project Cost : 

1. Open the Posting Accounts Setup window. 
(Administration >> Setup >> Posting >> Posting Accounts) 

 
 
2. From the Display list, select an individual series to assign default posting accounts 
 
3. For Project Cost transactions verify that the following accounts are defaulted: 
 
S AL E S  S E R I E S :  

Cost of Goods Sold 
Inventory 
Non-Inventoried Items 
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P U R C H AS E  S E R I E S :  

Accounts Payable 
Discounts Available 
 
Tax (may be needed for PST/GST) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I N V E N T O R Y  S E R I E S:  

Inventory 
Inventory Offset 
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Maintenance procedures ð Backup  & Restore  

 
Microsoft Dynamics GP >> Maintenance >> Backup 
Microsoft Dynamics GP >> Maintenance >> Restore  

 

Project Cost data is stored within the Microsoft Dynamics GP database. 

We recommend that the user follows all maintenance procedures recommended by Microsoft for the Microsoft 
Dynamics GP System.   

No special backup or restore procedures are needed above those normally used by the  Microsoft Dynamics GP 
System.     

The following table lists additional resources that may need to be included in your maintenance plan: 

Item Items to backup 

PCFRMS.dic If your Project Cost windows have been customized using the Modifier, back up the 
PCFRMS.dic when you install it, or monthly if you use the Modifier to make additional 
customizations. 

PCRPTS.dic If you use Report Writer to modify or create reports, back up the PCRPTS.dic file 
monthly as part of your system backups, or more frequently as changes are made. 

 

 

Notes on Upgrade  & Maintenance Scripts & Procedures in v 12.0 2 

 

Project Cost provides an óEasy-to-Useô component based upgrade procedure that automatically runs the upgrade 
process via Dexterity SQL Pass Thru Commands. Instructions for performing an upgrade are available by download 
at www.projectcost.net.  For information and assistance please contact your Microsoft Dynamics GP Service Partner 
or call our offices at 206-547-5777. There are NO Manual SQL Scripts needed to be run by the user.   
 

 

 

 

 

 

 

 

 

http://www.projectcost.net/
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New or Modified Tables  

The following tables are either New or have been updated between v12.01.xx and v12.02: 

Physical Table Name Display Table Name Data Base Action 

pc00100 pcSystemMaster Company Upgrade 

pc00105 pcSystemMasterUDLabels Company New 

pc00200 pcProjectMaster Company Upgrade 

pc00235 pcProjectIDSetup Company Upgrade 

pc00300 pcTaskMaster Company Upgrade 

pc00305 pcTaskUserDefined Company Upgrade 

pc00390 pcTaskMoveTemp Company Upgrade 

pc00400 pcEmployeeMaster Company Upgrade 

pc00405 pcEmployeeUserDefined Company New 

pc00520 pcPurchaseTaxMaster Company Upgrade 

pc00525 pcPurchaseTaxDetail Company Upgrade 

pc10000 pcTransaction Company Upgrade 

pc10100 pcTransactionExt Company Upgrade 

pc10300 pcTransactionAttachments Company Upgrade 

pc17001 pcLaborCheckTemp Company Upgrade 

pc17002 pcLaborCheckDetailTemp Company New 

pc90000 pcTransactionAudit Company Upgrade 

pc90101 pcCreateSOP_TrxAvailable Company Upgrade 

pc90201 pcCreatePM_TrxAvailable Company New 

pc90301 pcCreaeUPR_TrxAvailable Company New 

pc90510 pcApproval_Transactions Company Upgrade 

z90200 zProjectsModified Company New 

z90230 zUsersTasksModified Company New 

z90400 zUsersModified Company New 

z91000 zTransactionsModified Company New 

z99004 zErrors System Upgrade 

z99230 PSTS Company Upgrade 

z99330 PRSTS Company Upgrade 

zpc10000 pcTransactionProcess Company Upgrade 
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Extensibility & Customization  

 

Project Cost uses the Microsoft Dynamics GP architecture Dexterity customization and extension capabilities.   

For more information about extending or customizing Project Cost please contact our office or refer to one of the 
following resources:  

o Microsoft Dynamics GP Integration Guide 
o Microsoft Dynamics GP Modifier User Guide 
o Microsoft Dynamics GP VBA Developerôs Guide 

 

Windows Requiring Special Access  

In order to enhance security and control to sensitive areas of our application - Project Cost requires that the user 
enter the System Password (if activated) and/or access the window as a system administrator.   

 

Window Name System Password Required System Administrator 

PC SQL Maintenance Yes DYNSA or sa 

PC System Setup Yes No 

PC Transaction Audit Yes No 

PC User Setup  DYNSA or sa or PC Auth Code 
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Section 1: Project Cost Software Setup  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Overview 

 
This section of the User Guide will present setup options which may be used in Olympic Project Cost. 
 
While Olympic Project Cost provides one of the largest feature lists in the industry.   
It is important to know that: 

1. Most features are optional.   
2. Most setup is optional.  

 
This means that users do not need to understand all of the features provided by Olympic Project Cost in order to 
setup and configure the system.  We refer to this as Tiered Complexity.   
 
Most features that are not used in a given installation can be simply ignored.   
 
No setup is required for options that will not be used.   
 
This allows easier, more consistent and accurate project setup and operation.   
 
As an organizations needs change, new features may be setup and used without interruption of continued 
operations. 
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Project Cost Setup (Global Settings)  
 
P C  S Y ST EM  S ET U P  W I N D O W   

Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> System Setup  

 
Overview 

Olympic Project Cost System Setup Window creates the global system default settings for Project Cost. 
These defaults determine the control of things such as General Ledger Posting Accounts, Labor Rates, 
and Project Reporting Dates. Default pricing levels and markup percentages are also assigned in this 
window. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Operation 

Next Transaction Number 

This field assigns the next number to be applied to project transactions across all modules. Companies 
with an existing numbering system to track projects may select their next tracking sequence number for 
continuity.  
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Default Distributions From 

There are 5 default selections to determine how the general ledger posting accounts will default.  The 
option selected sets the starting point on the decision tree for the Distribution Accounts. 

 

Control Selection Option Description 

Easy PC System Setup Accounts will default from PC default accounts window. 

Most Flexible   Project Setup 
Accounts will default from the PC Project Accounts window and  
allows setting the account defaults on an individual project 
basis. 

More Control 
Project Setup 
Only 

Accounts will default only from the PC project accounts window 
selected under the Project setup window.   

Greatest Task Setup Accounts will default from the PC task setup window.  

Easiest 
Dynamics 
Defaults 

Accounts will default from the accounting system.  

 
Disable Auto Open: 

This Check Box permits the user to disable the auto open function on all transaction windows for this 
company.   
 
If this box is checked the Project Cost Auto-Open function will not trigger.   
 
To open the Project Cost Transaction window with this feature active (Checked) the user can press Ctrl + 
Z from the Microsoft Dynamics GP transaction window. 
 
This function may also be set for each individual user on the each of the following windows:  

¶ Payables Management 

¶ Purchase Order 

¶ Inventory Control 

¶ Accounts Receivable 

¶ Sales Order Processing 

¶ General Ledger 

When entering transactions, the ñAdditionalò drop down menu becomes active.  
 Select PC Auto-Open or use the Ctrl + O keys to open this window.  

Check or Un-Check the ñCheck Boxò to activate or de-activate this option. 
Save As Default will hold this setting for this user. 

Default Labor Rates Display To:  

This control permits users to set the default position for the radio button on the Labor Rates Explorer 
windows.  
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Labor Rate Options 

There are 3 Labor Rate Options available to Project Cost ï they include:  
 

PC Standard Cost: Project Cost will use a Standard Cost Rate from either the Employee Class 
or the Employee record. 

 
Periodic Actual Cost: Project Cost will use a period process that will receive information from 

the payroll system to recalculate the cost rate based on that periods cost and hours. 
 
UPR Pay Code Rates: Project Cost will use payroll pay rates as Standard Labor Cost.  
 

Use PC Cost Rates as UPR Pay Rates 

This Check Box tells Project Cost to use PC Cost Rates to create the UPR Transaction Batch.  
If this box is checked Payroll rates will be used.   
  

Post Standard Labor Cost to GL 

This Check Box tells Project Cost if Standard Labor Cost is to be posted to the general ledger.  If this box 
is checked the cost will be posted to the General Ledger via a journal entry.   
 
 
Enable Overhead Processing 

Checking this box tells Project Cost to utilize the built in Overhead Processing functions 
 

Enable Auto Numbering for Project IDôs 

Checking this box tells Project Cost to Enable Auto Numbering for Project IDôs (see PC Project ID Setup 
(Optional) for setup information on Auto Numbering) 
 

Auto Numbering Password 

Auto Numbering is controlled by a security password to prevent changing or overriding the auto 
numbering of Project IDôs  
 

Enable GP GL Segment Replacement for IV Transactions 

Checking this box tells Project Cost to Enable the GP GL Segment Replacement process for IV 
Transactions.  
 

Enable GL Segment Replacement for IV Transactions 

Checking this box tells Project Cost to Enable the Project Cost GL Segment Replacement process for IV 
Transactions.  
 

GL Segment to Replace with IV Segment  
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Select the GL Segment to replace for IV transactions.  
 

Use Budget Item Descriptions when creating POôs for Material Items 

Checking this box tells Project Cost to override the standard Item Description from IV Item record and use 
free form descriptions on the Budget transaction line record. 
 

Default PO Type used when creating Purchase Orders 

This sets the default PO Type for the Create POP Transactions module.  Select either Standard or Drop 
Ship. 
Approval Settings 

Project Cost provides an approval process that permits a manager to review and approve Project Cost 
transactions.  Approval selections include: 

 Approval Before Expense Processing 

 Approval Before Timesheet Processing 

 Approval Before SOP Invoice Creation 

Use Price Levels for Item Pricing 

Checking this box tells Project Cost to look to Microsoft Dynamics GP Price Level for pricing all inventory 
items invoiced to a project depending on the project or customer pricing level settings. Leaving the box 
unchecked tells PC to use the Default Markup Percent field. Items are then priced at a fixed percentage 
above the item cost for all customers. 
 

Enable Project & Organizational Security 

Checking this box tells Project Cost to enable Advance Security for Project and Organizational  

Enable Process Security  

Checking this box tells Project Cost to enable Advance Process Security 

Require Reason Codes for T&E Transaction Edits 

Checking this box tells Project Cost to require users to select Reason Codes.  When any change is made 
to Time or Expense transactions. 
 

Send Email Alert for Rejected Transactions 

Checking this box tells Project Cost to send an eMail to Time Keepers when manager rejects one or more 
of their Time & Expense transactions.  
 

Allow transaction processing without Pay Group Closures  
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Checking this box tells Project Cost to permit Timesheet & Expense transactions to be processed without 
first closing the Pay Group periods.   
 

Allow Negative Time Entry   

Checking this box tells Project Cost to permit Timesheet transactions to be processed with Negative 
Quantity values.   Note: For systems using GP Payroll - the Integrity-Data Negative Payroll Transaction 
module must be installed.  For Non GP Payroll systems no additional software is required. 
 

Accounts  This button opens the Set PC Default Accounts Window. 

Options   This button opens the Set PC User Defined Options window.   

Numbers   This button opens the Set PC Document Numbers window.   

 

Set PC Default Accounts Window  

 
Access this by selecting the Accounts Button from the PC System Setup Window 

 

Distribution Accounts include: 

 Labor 
 Sub-Contract 
 Purchase 
 Material 
 Equipment   (Reserved for Future Release) 
 Equipment Offset (Reserved for Future Release) 
 
 Sales 
 
Distribution Accounts for Overhead Burden Expense 
Accounts include: 
 Labor 
 Sub-Contract 
 Purchase 
 Material 
 Equipment (Reserved for Future Release) 
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Set PC User Defined Options Window 

Access this by selecting the Options Button from the PC System Setup Window 

 

Options   This button opens the Set PC User Defined Options window.   

There are 124 User Defined Options 
 
Use these windows to label or name the User 
Defined Fields.   
 
These fields may be used for sorting and 
selection on many of our system reports.   
 
On this window the user will find: 
 
6 Sort User-Defined Fields: 
 

Project Level Sort Fields: 
Project Sort 1 
Project Sort 2 
Project Sort 3 
 

Task Level Sort Fields: 
Task Sort 1 
Task Sort 2 
Task Sort 3 
 

6 Transaction Level User Defined Fields: 
Currency Field 1 
Currency Field 2 
Date Field 1 
Date Field 2 
String Field 1 
String Field 2 
 

Project    This button opens the PC Project User Defined Labels window.    

Task    This button opens the PC Task User Defined Labels window.   

Employee    This button opens the PC Employee User Defined Labels window.   

 

OK  saves changes and returns the user to the PC System Setup window. 
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PC Project User Defined Labels Window 

Access this by selecting the Project Button from the PC System Setup Window 

 

Project Cost provides 71 additional User-Defined Fields at the Project Level 

  

Type a label or title to activate any User Defined Field. 
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PC Task User Defined Labels Window 

Access this by selecting the Task Button from the PC System Setup Window 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Project Cost provides 41 additional User-Defined Fields at the Task Level 

Type a label or title to activate any User Defined Field. 
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PC Employee User Defined Labels Window 

Access this by selecting the Employee Button from the PC System Setup Window 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Project Cost provides 41 additional User-Defined Fields at the Employee Level 

Type a label or title to activate any User Defined Field. 
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Set PC Document Numbers Window 

Access this by selecting the Numbers Button from the PC System Setup Window 

 
 
 
 
 
 
 
 
 
 
 
 
 
Project Cost creates documents in various module series including Payables Invoice, Payables Credit 
Memo, Purchase Order, Sales Invoice and Sales Return.  Users may select to either 'Use GP Default' 
documents or use Project Cost document numbers.  
  
 
 
Project Cost Assigned Document Numbers: 
Project Cost sets a standard prefix for each document number for each series. 
  

  

  

  

  

  

  

   
The next number is assigned by the user along with the length or size of the document number. 
In this example the Payables Invoice next number is 176 and a size of 5 - Project Cost will format this 
document number with the prefix and a number with 5 digits ï PCPM00176 
 
 
GP Assigned Document Numbers: 

  
GP document numbers will be set by the default settings for each of the various modules. 
  
Series Set via 

Payables Invoice Payables Setup Options Window 

Payables Credit Memo Payables Setup Options Window 

Purchase Order Purchase Order Processing Setup Window 

Sales Invoice Will first look to the PC Project Master for Invoice Type ID.  If blank will 
look to the Document Default setting on the Sales Order Processing 
Setup Window 

Sales Return Will first look to the PC Project Master for Return Type ID.  If blank will 
look to the Document Default setting on the Sales Order Processing 
Setup Window 

Series Prefix 
Payables Invoice PCPM 
Payables Credit Memo PCCM 
Purchase Order PCPO 
Sales Invoice PCSOP 
Sales Return PCRTN 
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(ACCESS TO THE PC USER SETUP WINDOW IS PERMITTED BY 'SA' 
OR DYNSA' WITHOUT RESTRICTION.  ALL OTHER USERS MUST USE 
THE PC AUTHORIZATION CODE WHICH CAN BE ACTIVATED VIA THE 
PASSWORD CONTROL WINDOW) 
P C  U S E R  S ET U P  W I N D O W  ( O PT I O N AL )  

   Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> User 
Setup 

 
 

 

 

 

 

 

 

Overview 

This window is used to create users, set or reset passwords, set user email address for notification (to be 
used in later release) establish global password reset policy and grant access to company databases for 
Project Cost Time & Expense entry users.   
 
Creating users is a global function and while separate from Microsoft Dynamics GP System Users they 
perform a similar function.  User IDôs are unique identification and security validation for T& E User 
access.   
 
Operation 

Enter User ID: This field is not case sensitive.   
 
Enter User Name: Used for reporting 

Enter Password: Enter and Confirm a Password for this user 

Confirm Password: 

Enter Email Address:   

Check Box - User must change password at next logon  

If selected the user will be prompted to change their password next time they sign on.  
 

Check Box ï Select Company Access  

This section is used to grant access to specific companies for Time & Expense Entry. 
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Password Control  button:  opens the Password Control window  

 

 
 
 
 
 
 
 
 
 
 

 

 

 

Overview 

This window has 3 basic functions: 
1.     Control Change Password settings. 
2.     Control Password Strength. 
3.     Control the use of the PC User Administrator Access Control   

Operation 

1.     Change Password Controls 
Enable Password Control 

This control when enabled will require users to change their passwords at the set interval of 
days.   
Users can reset their own passwords at anytime from the T&E portal without prompting.   

 
All users must change password on next logon 

This control when enabled will require all users to change their passwords at their next logon.   
 
2 .   Password Strength - This control when enabled will set requirements for re-setting user passwords 

from the Web T&E module.  Please note that this control works only from the Web.   
 
Check Box ï Enforce Password Strength 
Minimum Length must be greater than 2 
Minimum Numeric Characters 

 Min Number plus Min Punctuation cannot be greater than Min Length minus 2 
Minimum Punctuation Characters-  
Check Box - Require Both Upper and Lower Case Characters 

 
  
3 .   Enable PC User Administrator Access Control (must be ósaô or óDYNSAô to activate or change) 

This control when enabled will permit any user to access the PC User Setup window.     
 
Enter Authorization Code 
Confirm Authorization Code 
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P C  AD V AN C E D  S E C U R I T Y  S ET U P    

Overview 
 
The Project Cost Advanced Security Model was designed to permit organizations to manage the access 
rights and responsibilities granted to Users and or Members of an Organizational Role.   
 
Project Cost Advanced Security is an additional module and must be purchased separately from the 
Project Cost Core Suite.  Advanced Security is controlled via registration tokens and needs to be selected 
in the PC System Setup window for activation.   
 
 

PC Role ID Setup Window  

 Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Advanced Security Setup >> Role 
ID Setup 

 

 

Overview 
 
The PC Role ID Setup window allows for the creation of Security Role IDôs.  PC Role IDôs become an 
object in the Project Cost Security Model that may be assigned Project Security Rights.  
 

Operation  
 
Enter a Role ID ï Acct Mgr 
 
Enter a  Role Description ï Accounting Manger  

Existing Role ID's may not be Creates of Deleted while Secuity is being updated by another user. 

 

 

 

If security update reroutines are being processed by another user a warning message will be displayed 
advising the user to update security later. 
The update routine should only take a few minutes. 
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PC Organization Setup Window  

 Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >>  
Advanced Security Setup >> Organization Setup 

 

 

Overview 
 
The PC Organization Setup Window was designed to permit users to create and display a graphical 
representation of the firmôs organization structure for use in the Project Cost Security Model.  

Organizational relationships define the association between entities or Groups within your organization.  

These relationships are defined in terms of Parent/Child structures.  

For example, the Client Services department may be broken down into a Consulting Services and 
a Support Services team or Group; the Client Services department is a parent entity, and the 
Consulting Services and Support Services are child entities. 

The Parent/Child relationships must be defined in a ñtop-downò mannerðthat is, you must begin with a 
level 1 entity (our example is Corporate) and assign the level 2 entities (our example Administration and 
Operations) that are its children. You can then assign the level 3 child entities for a level 2 parent, so on. 

Once the Organization Tree is created ï Users may be assigned to each Group in the organization.   
 
Users can expand or collapse the entire structure or just portions of it in the left side of the window and 
view the User assignments to the organization tree on the right side of the window.  
 
Window controls permit uses to Cut/Copy/Paste or may Drag and Drop Groups within the organization 
tree. 
 
Important Note: The Project Organization Tree is created uniquely for Project Cost Security and is not 
relate to Microsoft Dynamics GP Organization Tree.   
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Operation  
 
Create Organization Groups 

 
Right Click on the Top Node (this is the Dynamics GP Company Name) then select Add Group from the 
menu.  
 
This will open the Add Group window 
 
 
 
Enter the Group ID 
 
Enter the Group Description 
 
 
 
 

Click the OK  button to save the Organizational Group ID 
 
Continue to build out each node of your project organization. 
 

Assign Users to Organization Groups 

 
Select an organization node on the left side of the window 

Now click on the right side of the window under User ID  
 

Either type or Lookup User ID   
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PC Find User Window  

 
 

Operation: 
 
Click the Find User button to open the PC Find User window. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter or lookup the User ID 
  

This window shows where in the Organizational Setup the user is assigned. 
  

The Checked Box indicates where the user is assigned.  The other lines reflect the path to the assigned 
group. 
  

Select the line and click the Go To button (or double click on the line) and the system will place the focus 
on that group in the PC Organization Setup window 
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PC Project Security Setup  

 
 Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Advanced Security >> Project 
Security Setup 

 

 

Overview 
 
The PC Project Security Setup Window was designed to permit users to create and display a graphical 
representation of the firmôs Project Security.    

On the Left-Side of this window are presented all the Projects and Tasks presented in a tree view 
presentation. 

On the Right-Side of this window is presented the Effective Security for the selected User or Role. 

Security can be assigned at the highest level of the Project hierarchy and that setting will propagate down 
the security tree.  You will note that the User ABarr has User rights to Enter on the Project and because 
ABarr is a member of the COO Role also has Approval rights that are being applied from the Master 
Project. 

The security options have the following function: 
 

Inherit is the equivalent of a remove or to have no specific setting assigned.  Inherit may receive 
security settings from the previous node in the security hierarchy such as from the Project 
security setting. 
 
Enter permits the user to enter Time and Expense transactions. 
 
Report permits the user to view reports. (for use in SSRS reporting ï contact us for assistance) 
 
Approve permits the user to Approve Time & Expense transactions. 
 
Deny restricts the user from access. 
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Security rights of Enter, Report and Approve are accumulative ï with Report rights the user also receives 
Enter rights and with Approve rights the user also receives Enter and Report.  
 
 
Operation  
 

1. Select either a User or Role in the drop down field at the top left of the window. (our example 
User is selected) 

 
2. Select a User ID or a Role ID in the next field. (our example: the User ID ABarr is selected) 

 
3. Select a Project or Task on the Left-Side the this window 

 
4. Right Click and select one of the available security options from the menu: 

  
 
 
 
 
 
 
 
 
 

5. Click the Process button to apply any security settings made to this window.   
 
  
PC Project Security Setup Options Window  

 Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >>  
Advanced Security >> Project Security Setup >> Options Button 

 

This window permits the user to select a series of options used by the Security 
window. 

Include:  

Projects and Task by status type 

Sort by:  

Project ID or Description 

Task ID, Description or Hierarchy 

Display by: 

 ID or Description 

 

Click the Save As Default button to save the settings for ongoing use by the logged on user. 

Click the OK button to use the settings for a single window session. 
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PC Organizational Security Setup 

 Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Advanced Security >> 
Organizational Security Setup 

 
 

Overview 
 
The PC Organizational Security Setup window was designed to permit users to create and display a 
graphical representation of the firmôs Project Security as it relates to Users and Organizational Groups.    

On the Left-Side of this window we present a tree view of the Organizational Structure and all Users that 
are assigned to each organizational group.  Note: this setup was created in the PC Organization Setup 
window.   

On the Right-Side of this window is presented the Effective Security for the selected User or Role. 

Security can be assigned at the highest level of the hierarchy and that setting will propagate down the 
security tree.  In this example Consulting Services the User ABarr has User rights to Report on 
transactions and ABarr is a member of the Dir Client Services Role he has Emulate rights that are being 
applied from the Operations Group. 

The security options have the following function: 
 

Inherit is the equivalent of a remove or to have no specific setting assigned.  Inherit may receive 
security settings from the previous node in the security hierarchy such as from the Project 
security setting. 
 
Emulate permits the user to enter Time and Expense transactions for another User.  
 
Report permits the user to view reports. (for use in SSRS reporting ï contact us for assistance) 
 
Approve permits the user to Approve Time & Expense transactions. 
 
Deny restricts the user from use or access. 

 
Security rights of Emulate, Report and Approve are accumulative ï with Report rights the user also 
receives Emulate rights and with Approve rights the user also receives Emulate and Report.  
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Operation  
 

1. Select either a User or Role in the drop down field at the top left of the window. (our example 
User is selected) 

 
2. Select a User ID or a Role ID in the next field. (our example: the User ID ABarr is selected) 

 
3. Select an Organization Group or a User on the Left-Side the this window 

 
4. Right Click and select one of the available security options from the menu: 

  
 
 
 
 
 
 
 
 
 

5. Click the Process button to apply any security settings made to this window.   
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PC Process Security Setup Window 

 Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Advanced Security >> Process 
Security Setup 

 

 

Overview 
 
The PC Process Security Setup Window was designed to permit users to create and display a 
graphical representation of the firmôs Project Security.    

On the Left-Side of this window are presented all the Projects and Tasks presented in a tree view 
presentation. 

On the Right-Side of this window is presented the Effective Security for the selected User or Role. 

Security can be assigned at the highest level of the Project hierarchy and that setting will propagate down 
the security tree.  You will note that the User ABarr has User rights to Process on the Project and 
because ABarr is a member of the Dir Client Services Role also has Process rights that are being applied 
from the Master Project Aaron Fitz. 

The security options have the following function: 
 

Inherit is the equivalent of a remove or to have no specific setting assigned.  Inherit may receive 
security settings from the previous node in the security hierarchy such as from the Project 
security setting. 
 
Report permits the user to view reports. (for use in SSRS reporting ï contact us for assistance) 
 
Process permits the user to Process Transactions in GP Transaction windows. 
 
Deny restricts the user from access. 

 
 
Security right of Process is accumulative ï with Process rights the user also receives Report rights.  
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Operation  
 

1. Select either a User or Role in the drop down field at the top left of the window. (our example 
User is selected) 

 
2. Select a User ID or a Role ID in the next field. (our example: the User ID ABarr is selected) 

 
3. Select a Project or Task on the Left-Side the this window 

 
4. Right Click and select one of the available security options from the menu: 

  
 
 
 
 
 
 
 
 
 

5. Click the Process button to apply any security settings made to this window.   
 
  
PC Process Security Setup Options Window  

 Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >>  
Advanced Security >> Process Security Setup >> Options Button 

 

This window permits the user to select a series of options used by the Security 
window. 

Include:  

Projects and Task by status type 

Sort by:  

Project ID or Description 

Task ID, Description or Hierarchy 

Display by: 

 ID or Description 

 

Click the Save As Default button to save the settings for ongoing use by the logged on user. 

Click the OK button to use the settings for a single window session. 
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P C  P E R I O D  S ET U P  W I N D O W   

 Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Period Setup 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Overview 
 
Multiple project reporting options are available. Calendar and Fiscal default from the Microsoft Dynamics 
GP Fiscal Period Setup. The Custom Reporting Period Option allows the creation of reporting periods 
based upon the unique project reporting requirements of the projects. This custom reporting period may 
be a day, a week, or any other reporting time period relevant to the project.  

 

Operation  
 
Enter the Reporting Year - 2008  
 
Enter a Description ï Project Cost 2008 
Select from one of the Reporting Period Options  

Calendar This option uses a twelve-month calendar year.  
Fiscal This option uses the twelve-month fiscal year from the Dynamics GP fiscal period setup. 
Custom This option provides for the creation of custom reporting periods.   

Reporting periods may be any size and number.  
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Selecting this option requires the following inputs. 

¶ Enter the Last Day of the Reporting Year  

¶ Enter the Number of Periods for the Reporting Year:  

Click on the Calculate Periods button  

 

If Custom Reporting Period Option is selected ï the user must complete the definition of the custom 
reporting periods. 

Click on the Save button to complete the process. 
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P C  P AY  C O D E  S ET U P  ( O PT I O N AL )  

 
PC Pay Code Setup Window 
Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Pay Code Setup 

 

 

Overview 
 
Project Cost permits each worker to charge projects with different labor rates for each Project or Task for 
each Pay Code.  The Project Pay Code Setup window is used to define Pay Codes for workers that are 
not setup in U.S. Payroll tables.  This would include Pay Group process options of Payables, Export or 
None.   
 
Operation 
 

Type or select a Pay Codeï Clicking on the Lookup Icon  will provide a lookup list ï if you type part of 
the Pay Code and click on the Lookup Icon the system will locate the closest match. 
 
Select the Transaction Entry Type, either Timesheet or Expense entry. 
 
Type a Pay Code Description 
 

Type or select a Pay Code U of Mï Clicking on the Lookup Icon  will provide a lookup list ï if you type 
part of the Pay Code U of M and click on the Lookup Icon the system will locate the closest match. 
 
If you are exporting transactions to an external payroll system, enter an optional Export Pay Code  
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PC Pay Code Unit of Measure Setup (Optional) 

  
 PC Pay Code Unit of Measure Setup Window 
 
Access Pay Code Unit of Measure Setup Window by selecting the link from the Pay Code Setup 

Window  

 

 
 

Overview 
 
The PC Pay Code U of M Setup Window is used to create or edit PC Pay Code Unit of Measure names.   
 
A Unit of Measure is used to help further identify the use and purpose of the Pay Code.  Unit of Measure 
has no calculative value.   
 
 
Operation 
 
Type a name for the Pay Code Unit of Measure.   
Type a description for the Pay Code Unit of Measure 
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P C  R E AS O N  C O D E  S E T U P  ( O PT I O N AL )  

 

Project Cost Reason Code Setup Window  
 
Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Reason Code Setup  

 

  

 

Overview 
 
The PC Reason Code Setup window defines reason codes that are used as part of the PC T&E 
Management Approvals module.  Reason Codes can be required when T&E transactions are changed.  
See PC System Setup.   
 
Operation  
 
Enter the Reason Code ID  
 
Enter a Description: 
 
Enter a Default Reason Note: 
This note is used as a prompt for the user and may be edited at the time of use.  



 

PC User Guide v12.02.docx    

 50 

P C  V AL U AT I O N  C L AS S  S ET U P  ( O PT I O N AL )  

 

Project Cost Valuation Class Setup Window  
 
Microsoft Dynamics GP >> Tools >> Setup >> Project Cost >> Valuation Class Setup  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Overview 
 
The PC Valuation Class Setup window defines valuation methodologies used for project WIP 
processing.  Valuation Class is assigned in the Project Master record for any project that will be utilizing a 
work in process methodology.   
 
Please Note: Overheads are not assigned to Summary Labor and Sub-Contract Labor Budgets for 
the purpose of WIP/Percent Complete calculations, Overhead Processing, and Project Modeling.  
Detail Labor Budgets with Department assignments are required. 
 
Valuation Methods include: As Incurred, Completed Project, and Percent Complete 
 
Select a Valuation Method from the drop down list: 

 
 
As Incurred methodology requires no class setup. 
 
Completed Project methodology requires distribution accounts setup for the following: 
 

 
 
 
 


































































































































































































































































































































































































































































































































































































































